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1. [Tacnopt paboyei mporpamMMbl y4eOHON AUCIUTLIUHBI
«ITHOCTpaHHBIN SA3BIK»

1.1. O061acTh NPUMEHEHUS TPOTPAMMBI

Pabouas nporpamMma y4eOHON AUCHUIUIMHBI « MTHOCTpaHHBIN S3BIK» pa3padoTaHa
B COOTBETCTBUU ¢ «PeKOMEHIalusIMH MO peann3alnund 00pa3oBaTeIbHON MPOTrpaMMBbl
cpeaHero (MOJHOTO) 0O0IIero oOpa3oBaHHs B 00pa30BaTEIbHBIX YUPEKICHUIX
HaYaJIbHOTO MPO(ECCUOHATBFHOTO U CpeaHEro npodecCuoHaIbHOrO 00pa30BaHMs B
COOTBETCTBUM C (eaepaibHbIM 0a3UCHBIM YYEOHBIM IUJIAHOM W MPUMEPHBIMU
y4eOHBIMH TIJIaHAMHM JIJIS 00pa3oBaTeIbHBIX yupexaeHui Poccuiickoit deneparumy,
peanu3yronmx NporpaMmbl  o0mmero ooOpa3oBaHus» (muceMo JlemapramenTa
TOCY/IapCTBEHHOW TMOJIMTUKA U HOPMATUBHO-TIPABOBOTO PEryJIHpOBaHUS B cdepe
oOpazoBanuss MwunHoOpHayku Poccuu ot 29.05.2007 Ne 03-1180) u ®I'OC mo
cnerquainbHocTu CIIO 46.02.01 «JloKyMeHTallMOHHOE 0OECeUeHUEe YIpaBIEHUs U
apXMBOBEJICHWE» M HAa OCHOBAaHWU INpuKa3za MuHHCTEpCTBA 00pa30BaHUsA M HAyKU
P® ot 29.10.2013 Nel199 «OG6 yrBepxkaeHun niepeuHs mnpodeccuid u
cnennasibHOcTer CIIO», 3aperncTpupOBaHHOTO B MUHUCTEPCTBE OCTULIMH PP oT
26.12.2013 Ne30861.

[Iporpamma  y4eOHOM  JUCHUIUIMHBI ~ MOXET OBITh  HMCIOJIb30BaHa B
JIOTIOJIHUTEIBHOM MPO(ECCHOHATIEHOM 00pa30BaHUU

1.2. MecTo TUCUMIUIUHBI B CTPYKTYPE OCHOBHOM
npodeccuoHaIbHOM 00pa30BaTEIbHOU MPOTPAMMBI:

TUCIUATUINHA «HOCTpaHHBIN SI3BIKY SIBIISIETCS 00111600pa30BaTEIHHOM,
YCTaHABJIMBAIOIICH 0a30Bble 3HAHUS MJII OCBOCHUS CHEIUATBHBIX JUCHUIUIMH U
MPUHAJJICKUT K LUKy 0011e00pa30BaTeIbHBIX JUCIUTLIVH.

1.3. [lenu u 3aga4u TUCIUIUIMHBI — TPEOOBAaHUS K pe3yjbTaraM
OCBOEHHUS TUCIUIIIINHBI:

B pe3ynbraTe 0CBOECHUS AUCHUIUIMHBI O0YYaIOUTUIICS TOJIKEH YMETh:

-o0marbcsi (YCTHO Y TNHCbMEHHO) HAa HMHOCTPAHHOM  SI3bIKE Ha
npo(hecCuOHANIbHBIE U TIOBCEITHEBHBIE TEMBI;

-IepeBOIUTh (CO CJIOBAapeM) MHOCTPAHHBIE TEKCThl MPO(ecCHOHATBLHOU
HaIpaBJICHHOCTH;

-CAMOCTOSITEJIbHO COBEPILIEHCTBOBATh YCTHYIO M IHCBMEHHYIO pEUb,
TIOTIOJIHATH CJIOBAPHBIX 3a11ac;
B pe3ynbpTaTe 0OCBOCHUS NUCHUIUIMHBI 00YYarOIUICs JOJIKEH 3HATh:

-nexkcnueckui  (1200-1400 nexcuueckux €IMHUI])) U TpaMMaTUYECKUU
MUHHUMYM, HEOOXOJIMMBIN NJisi YT€HHUs U TepeBojaa (Co CIoBapeM) MHOCTPAHHBIX

TEKCTOB MPOPECCHOHATBHON HAPaBIECHHOCTH.



1.4, PexoMmeH1yeMoe KOJIMYECTBO YaCOB HA OCBOCHUE MPOTPaMMBI
JUCLHUTUINHBI

— MakcUMalbHOW yueOHOHM Harpy3ku oOyuaromerocs 154 gaca, B Tom uncie:
— 00s13aTeNnbHON ayAUTOPHON yueOHOI Harpy3Ku o0ydJarolerocs 2 Jaca,

— CaMOCTOSTENIbHOM paboThl oOy4aromierocs: 152 gaca.



2. PCBYJIBT&TBI OCBOCHUA NJUCIHUIIIINHBI

Pe3ynbTaToM OCBOEHUS MNPOrPAMMBbl JUCIUIUIMHBI SIBJISAETCS OBJAJCHUE
obOyuarorumucst obmumu (OK) koMIieTeHIusIMHU:

Kon HaumenoBanue pe3ynbraTa 00ydeHUs
OK 1. | IloHuMaTh CyHIHOCTh U COIMAIBHYIO 3HAYUMOCTH CBOEH Oyaylen
npodeccuu, MPOSIBIIATh K He YCTONYMBBIN HHTEpEC
OK 2. | Opranu3oBbiBaTh COOCTBEHHYIO NIE€STEIbHOCTh, BHIOUPATh TUIOBbBIE

METOJbl U CHOCOOBI BBINOJIHEHUS] MPOQPECCHOHANBHBIX 3ajad,
OLICHUBATh UX 3(PPEKTUBHOCTh U KAYECTBO

OK 3. | IIpuHMMaTh pemieHus B CTaHIAPTHBIX U HECTAHAAPTHBIX CUTyaLUsAX
Y HECTH 32 HUX OTBETCTBEHHOCTH
OK 4. | OcymecTBiassTh  HOWCK W HCHOJB30BaHHE  HMH(POpPMALIUH,

HeoOXoauMoM 11711 3G (HEKTUBHOTO BBIMOJIHEHUS TPOPECCUOHATIBHBIX
3a/1a4, MPOHEeCCHOHAIIBHOTO M JIMYHOCTHOTO Pa3BUTHS

OK 5. | Mcnons3oBaTh HH(DOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH
B IpOo(heCCUOHATILHON IeSITEIbHOCTH

OK 6. | PaGotaTh B KOJUJIEKTHBE M B KOMaHJE, 3(P(HEKTUBHO OOLIATHCS C
KOJUIEraMy, PyKOBOJICTBOM, TOTPEOUTEISIMU

OK 7. |bparb Ha ceOs OTBETCTBEHHOCTh 3a padOTy WIEHOB KOMAaHIbI
(MOTYMHEHHBIX), 33 PE3YJIbTAT BHIIIOJIHEHUS 3aJaHUI

OK 8. | CaMOCTOSTENbHO OMNpeAeNsITh 3a7aud  MNPOPECCHOHAIBHOTO U
JUYHOCTHOTO  pPAa3BUTHS,  3aHUMAThCcs  CaMOOOpPAa30BAHMEM,
OCO3HaHHO IJIAHUPOBATh MOBBIIIEHNE KBAJM(UKALIUY

OK 9. | OpueHtupoBarbCd B YCIOBHUSIX YaCTOM CMEHBI TEXHOJOTHH B

npodeCCHOHATILHON JeATeIBHOCTH




3. CTpyKkTypa 1 NPUMEPHOE COJCPKaHUE YUCOHOM TUCIIUTLIMHBI

3.1. O6bem yueOHOM TUCITUILINHBI U BUABI Y4€OHOH PabOThI

Bun yuebHo# paboThl Konuuecmeo
yacos
MaxkcumanbHas yueOHasi Harpy3ka (Bcero) 154
OO6s3aTenpHas ayAUTOpHAasl yueOHasi Harpy3ka (BCEro) 2
B TOM YHCJIE:
MPAKTUYECKUE 3aHATHUS 2
CamocrosTenpHas paboTa o0ydaromerocs (BCero) 152

Hrorosas arrectanus B popme auddHepeHInpoBaHHOTO 3a4eTa




3.2. Tematuueckuil miaH u cojepkaHrue yueOHON TUCITUTIIMHBI « THOCTPaHHBIN S3BIK»

HaumenoBanue pasnenos u
TEM

Coneprxanue yaeOHOTO MaTepuaa, J1abopaTOpHbIC U MPAKTHUECKUE pabOTHI,

caMocCTosITeNbHas paboTa 00yJaromuXCcs

O0beM
4acoB

YpoBeHb
OCBOCHUS

1

2

4

Copeprxanue yueOHOro Matepuaia

YcraHoBoyHas JIEKITUS

1

OObsicHeHue TpeOOBaHU K BBHITOJTHCHHUIO M OPOPMIICHUIO KOHTPOJIBLHOMN
paboTHI

CamocTosiTenbHas paboTa 00y4aronuxcs:
- BBIIIOJIHEHUE U 0()OPMIIEHHE KOHTPOJIbHOM padOThlI,
- BBIIIOJTHEHUE TPAMMATHUYECKUX U JIGKCUYECKUX YITPAKHEHUH,
- IEPEBO/]I TEKCTOB,
- paboTa co ciioBapem,
- COCTaBJIEHUE CJIOBaps MPOPECCUOHATBHOM JIEKCUKHU.
CaMoCTOATEIBHOE U3YUEHUE JIEKCUUECKUX TEM:
Mos ceMbst
Moii pabounii 1eHb
Moii poaHOM ropoJ
BenukoOpuranus
Paborta B ouce
OducHas nokyMeHTaIus
TeneponHble pa3roBopsI
CaMocTosTeTbHOE N3yUeHUE TPAMMATHUECKUX TEM:
1. TlIpoctble, poI0JIKEHHBIE, 3aBEPILIEHHBIE, 3aBEPIICHHO-
JUTUTEIIbHBIE BpEMEHa
2. CreneHu CpaBHEHUS MPUIAraTEIbHBIX
3. KocBennas peusb.

NogabkowdPE

152

Bcero npaktnyueckux 3aHATUH

CamocrosiTenbHast paboTa

152

Htoro

154

J71st XapakTepUCTUKU YPOBHSI OCBOEHHUSI yUeOHOIro MaTrepuaa UCIOIb3yIOTCA CAEAYIOINEe 0003HAUCHMS:




1. — o3HakOMUTEIBHBIN (Y3HABAHUE PaHEE U3YUYEHHBIX 00BEKTOB, CBOMCTR);
2. — penpOAYKTHUBHBIN (BBITIOJHEHHUE JIEATEIBHOCTH 110 00pa3Ily, MHCTPYKITUHU HITH TI0]] PyKOBOJICTBOM)
3. — IPOAYKTUBHBIN (TNIAHUPOBAHNE M CAMOCTOSATEIILHOE BHITIOJTHEHHE JESTEIBHOCTH, PEIICHUE MPOOIEMHBIX 3a/1a4)



4. YcnoBus pealin3aiuy MporpaMMbl JUCITATUIMHBI

4.1. TpeboBaHMS K MUHUMAJILHOMY MAaTEPHATbLHO-TEXHUUYECKOMY
00€eCIICUEHUTO

Peanuzamus mporpaMMbl JAUCHUIUIMHBI TpeOyeT Haluyus ydeOHOro kabuHeTa
«HOCTpaHHBIX A3BIKOBY.

O6opynoBanue yueOHOro KabUHeTa:

- IOCAJI0OYHBIE MECTA MO0 KOJIUYECTBY 00YUaIOlUXCs;
- pabouee MecTo mpernoaaBaTes;

- CIIOBapH;

- IUJAKTUYECKUU pa3aaTOYHbIN MaTepuall.

4.2. UadopmanmornHoe obecriedeHne 00yIeHHUs

[lepeyeHb peKOMEHIYyEeMbIX YYE€OHBIX U3JIaHUW, HWHTEPHET-PECYPCOB,
JIOIIOJIHUTEIIBHOM JIUTEPATYPhI
OcCHOBHBIE HCTOYHUKHU
1. Evans, V. Secretarial / Virdinia Evans. - EU : Express Publishing, 2016

2. HoBblil aHTTIO-PYCCKHI M PYCCKO-aHTJIMACKUNA CIOBAaph IS IIKOJBHUKOB. /
XosxyH B. II. - M.: n3narensctBo «Jloroc», 2016 — 734 ctp.

3. I'pammartuka: COOpHHWK yOpaKHEHHWHA /7-¢ W3daHUE, HCHPABICHHOE U
nonosiHeHHoe. CII0.: m3narenscTtBo «KAPOY, 2015 — 576 cT1p.

4. makoBckuii, B.®. TlomynspHpIi aHTIO-PYCCKUM W PYCCKO-aHTJIMACKUI
ciI0Bapb. TpaHCKpUIIMS U TPAaHCIMTEpALUs  AHIVIMMCKUX CJIOB PYCCKHUMH
oykBamu [Tekct] .- M : Hentpnonurpad, 2018 .

5. JIeMOHCTpalMOHHbIE IJIaKaThI «I"pammaTuyeckue BpEMEHA,
«BcrnomoratenbHbI€ I1arojibl B aHIJIMUCKOM SI3bIKEY;

6. TabnuIla HEMPaBWIBHBIX TJIAr0JIOB;
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5. KoHTpoJb 1 OlleHKa pe3yIbTaTOB OCBOCHUS TUCIUILINHBI

KOHTpOJ'IB N OICHKA PE3YyJIbTATOB OCBOCHUA IUCHUIIJIMHBI OCYIICCTBIIACTCS
nperogaBaTciicM B IIPOLCCCC IMPOBCACHUSA KOHTPOJIbHBIX pa60T, TCCTUPOBAHUA, A
TAaKXKC BBIITOJIHCHUSA 06y‘-IaIOH_[I/IMI/IC$I HHIWBUYaJIbHBIX 3aI[aHI/H7L

Pe3ynbraTel 00ydeHus

(OCBOEHHBIE YMEHHsI, YCBOCHHBIEC 3HAHUS)

@opMBbI U METOJIBI KOHTPOJISI I OLICHKU
pE3yNbTaTOB 00yUYEHUS

1

2

3HaHUL:

nexcuuecknit (1200-1400
JIEKCUYECKUX €IMHUIL) U
IrpaMMaTHYCCKUH MUHUMYM,
HEOOXOAMMBIN JTsl YTEHUS U
nepeBo/ia (Co clIoBapeMm)
WHOCTPAHHBIX TEKCTOB
npodeccuoHaaIbHON
HaIPaBJICHHOCTH;

CamocrosiTenbHOe U3y4eHUe
JEKCUYECKUX U TPaMMaTHUECKUX TeM;

YMenud:

oOmaTtbcs (YCTHO U MUCHhbMEHHO) Ha
WHOCTPAHHOM SI3BIKE HA
MTOBCETHEBHBIC TEMBI;

NepPEeBOIUTH (CO CIOBapeM)
WHOCTpPAHHBIC TEKCTHI;
CaMOCTOSATEIILHO COBEPIIICHCTBOBATH
YCTHYIO ¥ MUCbMEHHYIO PEUb,
MOTIONTHSTH CJIOBApPHBIN 3ariac.

HTOroBei1  KOHTpOJIb B dopme
NMCbMEHHON KOHTPOJBHOUN paboThI
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